
Lost and Found Policy 

 

I. Purpose:  

The Deckerville Public Library is not responsible for patrons’ personal items. 

Library users are responsible for the security of personal items brought on to 

Library property and are advised to keep their belongings within their sight at 

all times. The purpose of this policy is to create an understanding on how lost 

or abandoned items will be handled. 

II. Scope:  

This policy applies to any items found in the library that are not on a patron’s 

person or library property. This policy also applies to library prizes that are 

unclaimed for one month. 

III. Reuniting items with patrons 

Reasonable attempts will be made to reunite items with patrons. Library staff 

may access personal belongings, documents, devices, and library accounts in 

order to locate the owner’s contact information. Items will be dated and 

stored for a period up to three months. 

IV. Retrieving items 

A form of identification must be presented in order to retrieve an item of 

significant value or importance. All other items will be released to the 

identified patron, guardian, designee, or anyone able to describe the item and 

when it was left.  

V. Abandoned items 

Abandoned items become Library property for the Library to use, sell, donate, 

or dispose of in whichever manner deemed best by the Library. Items will be 

considered abandoned and handled according to the following schedule: 

A. Items of significant value or importance:  

1. By noon the following library business day. These items will be 

turned over to the police. These include, but are not limited to, 

wallets, identification, credit cards, cell phones, or laptops. 



B. Personal paper and digital documents:  

1. Three months. It is then assumed that the patron would prefer 

the documents be shredded/wiped to preserve privacy. The 

Library will make a good faith effort to ensure the information 

is unrecoverable but cannot guarantee its destruction. 

C. All other items: 

1. Three months. It is then assumed that the patron would prefer 

any identifiable information to be removed prior to using, 

selling, donating, or disposing of the item. 
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